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NEBMORANTOM FOR: Chief, Liatsbn Division, OCR
RIBJBCT : Reports Responsive to Collection Requirements

¢ Memo Concerning Subject, dated 23 November

1. The procehrs proposed by the Lisison Division for the
dissemination of reports resgonsive to collection requirements il
o le to the Document Dfrision. For the time being, seventeen
sopies of the Master ED List are required. Any notificeticus of RDs
recuived betveen issues of tlie Naster RD List are desired in the same
wuber of coples.

2. Wvherever possible ma:mneat Divigion will furnish Liaisos:
Division & retemtion copy of reporits rasponsive to collection requirements.
Bach coples will be marked "ID” in the upper right hand corner.

3, When Lialson DMvisign cannobt be furnished e retention copy,
the copy {or coples) routed farough LD will have attachsd & “Rowted
Cogxy" card which serves as a buckslip and should be initialled by eech
offioe on routing. Coples mdrked for OCI after LD should be placed in

the OCY Direct Boxes in Analysis Branch; those to ba sent to other
affices showld be dispatched through the Processing Branch. Sevaral
"Routed Copy" cerds are furnished hevswith as illustretions.

&L, The proposed p yre will be implemented as soon &8 the
Meater m@!:m are furnished. Meanwhile Document Diviaion will econtinue
wmmmwmihmwuwmwmmsww,
or handecarrying such reporté to 1D desks concerned for appropriate
recceding.
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5: 'There will be no change in processing cables or Teletyped
Information Repurts {1DC3 sod TITEIB series) thet sre respoasive
%o Ebs or (Ps sxcept thet the Neter RD List will be used. Cable
Cnter will comtinue the following routine:

8. For esblas res ive & BDs ar (Ds «~ one copy will be
fornisheld ¢ | mmmmaﬂm.

b. mmmmmmmmwuwcmnm

tmm m gmumwwaﬁw
oyt for ce is receiving these reports direct

E— 25X1A

Acting Chdef, Documemt Division

Attachaemt as indicated in paragtanh three,
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